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REGIONAL MEMORANDUM
No. 0996 , s. 2026

To: Schools Division Superintendents
LRPO Focal Persons
All Others Concerned

CLARIFICATORY GUIDELINES ON THE DESIGNATION OF LEARNER FORMATION
OFFICERS IN SCHOOLS AND IN THE ALTERNATIVE LEARNING SYSTEM (ALS)

1. Directive. Pursuant to DepEd Memorandum No. 055, s. 2026, this Office
directs all Schools Division Offices (SDOs) in the Caraga Region to ensure the full
and immediate implementation of the clarificatory guidelines on the Designation of
Learner Formation Officers (LFOs) in all public and private elementary and
secondary schools, as well as Community Learning Centers (CLCs), or in other sites
where ALS is implemented within their respective jurisdictions

2. Objective. This issuance aims to ensure that every school and CLC has a
designated and qualified focal person who will lead and support the
implementation of learner formation, rights, and protection mechanisms within the
school or learning center.

3. Designation of Learner Formation Officers. All SDOs and school heads
shall ensure that the designation of LFOs is duly undertaken in accordance with
the clarificatory guidelines of the attached Memorandum. The designation shall be
fully completed and reported on or before October 9, 2026, via Google Drive link:
https://tinyurl.com/33pe3ek9

4. Monitoring and Consolidation of Compliance. The SDO Learner Rights
and Protection (LRP) Focal Person shall monitor the implementation of the
guidelines, gather and validate data on schools with designated LFOs, and submit
a consolidated report to the Regional Office on or before October 23, 2026.

S. Reference. For details regarding LFO duties, eligibility, designation
priorities, and provisions for the Alternative Learning System (ALS), please refer to
the attached DepEd Memorandum.

6. Inquiries. For questions or further clarification, please contact Giro Paolo
Misael V. Almendralejo, LRPD Regional Focal Person at
giropaolomisael.almendralejo@deped.gov.ph

Address: J.P. Rosales Avenue, Butuan City
Trunkline No: (085) 225-1151

Telefax No: (085) 342-5959

Email: caraga@deped.gov.ph

Website: caraga.deped.gov.ph
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7. Dissemination. Immediate and wide dissemination of this Memorandum to

all concerned is desired.
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6. For more information, please contact the Bureau of Learner Support
Services-Learner Rights and Protection Division, Department of Education
Central Office, DepEd Complex, Meralco Avenue, Pasig City, through email at
Irpo@deped.gov.ph.

7 A Immediate dissemination of this Memorandum is desired.

By Authority of the Secretary:

A
ATTY. FAZF’ LIPP D. PANONTONGAN
Undersecretary and Chief of Staff

Encl.:
As stated

References:
DepEd Order (No. 006, s. 2026)
DepEd Memorandum (No. 090, s. 2025)
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b. The LFO shall also be responsible for the handling, recording, and resolution of
complaints against learners in relation to non-bullying-related offenses and their
corresponding penalties under Annex [ of Department Order (DO) No. 006, s.
2026.

c. Pursuant to Rule VII, Section 21, Item 3 of the Revised IRR of RA No. 10627, the
LFO shall only be responsible for the processing of bullying and non-bullying
complaints to facilitate resolution. Whereas learners, parents, or parent-
substitute shall be informed of the complaint in writing, and the alleged bully
shall be given the opportunity to respond to the complaint in writing, with the
assistance of their parents or the parent-substitute.

d. The LFO shall provide findings and recommendations to the school head, who
shall be responsible for determining the appropriate sanctions and rendering a
decision thereon based on the findings of the LFO.

II. DESIGNATION OF LEARNER FORMATION OFFICER

a. For the interim, the School Head shall designate any of the following personnel
as LFOs:
i.  Assistant School Head Designates (ASHDs);
ii.  Head Teachers (HTs) who are not designated as Department Heads or as
Teacher-in-Charge (TIC); and
iii.  Teachers.

b. In designating LFOs, priority shall be given to ASHDs and HTs. A teacher may
be designated as an LFO only when no ASHDs or HTs are available for the
purpose.

c. The designation of teachers as LFOs shall be considered a teaching-related
assignment subsumed under the Advocacy component of Guidance and
Advocacy, which covers functions relating to learner discipline and other
concerns that support learner rights and protection. These functions are
distinct from, but complementary to, guidance and mental health services and
shall be undertaken subject to the following:

i.  Priority shall be given to teachers who have less than six hours of teaching
load and/or who are not assigned as class advisers or to any other
teaching-related assignments; and

ii.  Work performed by teachers by virtue of their designation as LFOs beyond
the prescribed regular working hours shall be compensated through
overtime pay in accordance with DO 026, s. 2025, or the “Guidelines on
the Payment of Overtime Services of Teachers”.

d. The School Head may designate more than one LFO to ensure adequate coverage
across key stages or grade levels.

e. The designation of teachers as LFOs shall be effected through a Designation
Order with the concurrence of the concerned teacher/s, duly signed by the
Schools Division Superintendent (SDS).



f. Priority shall be given to personnel who have experience in handling an advisory
class and have attended relevant capacity-building activity or in-service training
on learner rights and protection.

g. School personnel designated as LFOs who have no prior experience as class
advisers or who have not undergone relevant capacity-building activities,
orientations, or in-service training on learner rights, protection, and discipline
shall be provided with the appropriate capacity-building interventions by the
Learner Rights and Protection Division at the earliest opportunity to ensure their
readiness and effective performance of LFO functions.

h. The School Counselor, School Counselor Associate, guidance advocate, or any
other non-teaching personnel shall not be designated as LFO.

i. To support the immediate and effective implementation of the Revised IRR of RA
10627, all schools shall ensure that an LFO is designated by October 9, 2026.

I11. LEARNER FORMATION OFFICERS IN THE ALTERNATIVE LEARNING SYSTEM
(ALS)

a. A School-Based Learning Center (SBLC) shall be assigned the same LFO as the
mainstream/regular school system when the designated LFO is an ASHD. If the
LFO of the mainstream/regular school system is a designated HT or teacher, the
SBLC shall choose its LFO from among the ALS teachers assigned to the SBLC.
The school head of the school to which the SBLC is attached shall exercise
jurisdiction over bullying and non-bullying cases involving ALS learners.

b. For Community Learning Center (CLC) or in other sites where ALS is
implemented, the Chief of the Curriculum Implementation Division of the Schools
Division Office shall designate a Division Focal Person as the LFO.
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